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Saltash Town Council  
  

Grant Application Form  
 

APPLYING FOR:   Community Chest Grant  
(Tick one box)                    

Festival Fund Grant    
 

  

 DATE APPLICATION SUBMITTED:  
 

Contact Name:   

Position:   

Organisation:   

Contact Address: 

  

Telephone Number:   

E-mail:   

Status of Organization:   

Charity/Company number 
(if applicable) 

Charity No:  
 

Company No:  

What geographical area 
does your organization 
cover? 

  

 

 

 

X

CAROLANN PABST

SOCIAL & PR SECRETARY - SALTASH BRANCH

Saltash & District Royal British Legion - BR2274

c/o 205 GRASSMERE WAY,
PILLMERE
SALTASH
PL12 6XW

07494 478239

SaltashDistrict.committee2@rbl.community

Local Branch

219279

SALTASH & DISTRICT

1st March 2021 Type text here
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How long has your 
organization been in 
existence?  

 

  

Please note that it may be asked to attend a meeting of the Policy and 
Resources   Committee to answer questions on your application. 

 
1. Organisation Background  

 

Have you applied for a grant 
from Saltash Town Council 
within the last 5 Years?  
  

(Please list – continue on a 
separate sheet if necessary)  

Date 
Applied  

Project  
Amount  
Applied for  

Successful 
Y/N 

  
  
  

      

        

        

        

        

Please list the aims and 
objectives of your 
organization 

    

Festival of 
Remembrance

Festival of
Remembrance

Festival of
Remembrance

Festival of
Remembrance

Festival of
Remembrance

Yes

Yes

Yes

Yes

The RBL has been supporting members of the Royal Navy, Royal
Marines, British Army, Royal Air Force, Reservists, Veterans and 
their families since 1921
Offers financial guidance, help to live independently, help to get 
serving members back into the community after their service
Provides a helping hand with the Handy van service
Provides assisted holidays for service members, veterans and their
families
Offers help with health & rehabilitation issues
Provides Admiral Nurses to offer practical, clinical and emotional 
support to families and carers of those with dementia.
Just to name a few

Many local residents have received support and welfare fom the 
local RBL, which has been funded by the monies raised by the local  
Poppy Appeal

Branch is 100 years old on 23rd July 2021

2017

2016 £432.00

£543.00

£700.00

£300.00

2018

2019

2020  
Yes but returned
event did not go
ahead due to Covid£550.00
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What are the main 
activities of your 
organization?  

  
  
  

  

  
 

  Yes / No or  
N/A  

Are you part of a religious group?      

If application is for a Church – is it for anything other than a parish clock, 
Community Hall (used by all within the community) or environmental 

purposes?  

  

If application is for a School – Is, it for anything other than  
environmental purposes or a project that does not benefit the wider 

community and is not in addition to statutory services?  

  

  

If application is from an education, health or social service 
establishment – do you work in partnership with other groups?  

  

If application is from an education, health or social service 
establishment – is project in addition to statutory services?  

  

 
 

2. Your project      
 

  
Project  

Start Date               /            /  

Finish Date               /            /  

Total Cost  £  

Grant Applied For  £  

  

Project title:  
  
  
  

To raise awareness of the services offered by the RBL
to the local community
To raise funds for the Poppy Appeal to be spent on the
welfare and support of local people.
Provide support to the local Dementia Veterans group
Through the School Affiliation programme we ensure that  
the younger generation do not forget the past & continue
to commemorate remembrance of those who gave their
lives so that we can live ours.

NO

NO

NO

NO

NO

30         10        2021 

30         10        2021
 

Saltash & District Royal British Legion
Festival of Remembrance 2021

700

700

Any monies not used will be returned
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Description of project 
(please continue on a 
separate sheet if necessary):  

   

Where will the 
project/activity take place?  

  
  
  
  
  
  
  
  
  

 

  
Who will benefit from the 
project? 
(What groups will benefit and 
approximately how many 
people will benefit in total)  

  

What evidence do you have 
that this project is required?   
(This might be survey work or 
statistical evidence)  

  

What support have you 
received for this project?  
(Please tell us about any 
expressions of support you 
have received from outside 
your organization 
Consultation with 
Community) 

  

Wesley Methodist Church
Callington Road
Saltash 

This is an annual event, where the community gets
together to remember and to start the Poppy Appeal
fortnight. 

The Annual Festival of Remembrance event launches the 2021/22 
Poppy Appeal for the Saltash & District area and will commemorate all 
the 100th Anniversary of the Branch and Centenary of the RBL 
The Concert part will be provided by all local groups:
Saltash Town Band, either the Brunel School Choir or St Stephens 
Primary School Choir, and the Burraton Male Voice Choir and the 
service part includes the Parade of Standards from RBL branches from 
Devon and Cornwall, Other groups and cadets from Saltash & the
surrounding area with a blessing by the Branch chaplain.
It will engage local residents and dignitaries both young and old within 
the community as they come together to remember and celebrate 
those who gave their lives for town & Country.  We do hope that you 
will support us by helping us to fund this event

The Festival of Remembrance launches the Poppy
Appeal within the Saltash & District area.  The more
money raised within the area, the more people can 
benefit,whether it is equipment to help mobility, white and 
brown goods for severe welfare cases  and/or assistance
with funerals for veterans in financial difficulties. e.g over
£14,000 was spent in Saltash & District in only one
quarter of 2019 This is what the Poppy Appeal raises 
funds for. Due to covid-19 we do not have figures for 2020

Due to the Covid-19 restrictions, I am unsure if normal
fees will be waived this year as everyone is struggling
to keep going.
I may not be able to use the normal groups therefore am
unsure of exact fees needed. 
The booking form for Saltash Town Band indicates
their fee is £250. I am not sure at this stage whether 
they will waive this, but need to include the cost in this
application. 
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How will the project be 
managed and how will you 
measure its success?  

  

Please give the timescale 
and key milestones for your 
project, including a start date 
and finish date.  

  

What arrangements do you 
have in place to ensure 
safeguarding of children and 
/or young people and/or 
vulnerable people 
(applicable only if your 
project involves working with 
this client group)  

  

  

3. How you will pay for your project.  
 

What will the money be spent on?  
(Provide a full breakdown of project cost(s) 
identifying what cost(s) this grant would be 
spent on)  

  

How will you promote STC once application 
and project are complete? 

 

 
 

Saltash Town Council will be acknowledged
on the banners and in the programmes as
being funded by the Festival Fund. 
A vote of thanks will also be given by the
Master of Ceremonies at the end of the 
event. The Mayor, their consort, and members
of the STC will be invited to attend 

 Festival of Remembrance will be advertised throughout
Devon & Cornwall via local press and social media.  Invites
will be sent out to the other branches within Cornwall to 
take part, youth groups, schools and all cadet units will be
invited to take part.
Tickets will be on sale from a month before and banners will
be put up throughout the town.
A raffle will take place during the event, and there will also 
be merchandise available.

A month before - advertising, banners and tickets go on sale
The festival occurs on 30th October.  The Poppy Appeal is 
launched at this event and continues for a further 12 months
until next year's event

Risk assessments of the church have been provided
I have previously be DBS checked and was a Health & 
Safety Administrator so fully aware of the safeguarding 
issues.  Any children will be accompanied by their
teachers or parents

£100 estimated costs of banners & advertising
£75 estimated costs for programmes & tickets
£175 for cost of hiring the Wesley church
£250 for Saltash Town Band
£100 on other musicians and sundries

total of £700
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Saltash Town Council considers Match Funding is extremely important. 
Please list any applications you have made for funding from other 
organisations in the table below:  

 

Organization  
Contribution Sought 

(£)  

Applied  
(please tick as 
appropriate)  

Granted  
(please tick as 
appropriate)  

        

        

        

        

    

  

  

 

Please confirm the bank account your project is using is in the 
project’s name/organization name 

  

 
 
4. Further information enclosed Checklist.  

 

  
Enclosed  

(please tick)  

A copy of your organization’s most recent bank statements 
(mandatory)  

  

Copies of all relevant Employer’s, Building & Public Liability 
Insurance Certificates & Title Deeds if appropriate (mandatory)  

  

We are seeking the grant solely from the Saltash Festival Funds, however as
this event will be promoted throughout the County, it will highlight Saltash
Town Council's participation with this annual event.

Lloyds Bank 
Sort code: 30-12-74 
Account No: 02114027 
Royal British Legion Saltash

Donations for the Raffle are provided by local businesses within the town
Local Shops advertise by putting up posters for the event
Two musical groups have agreed to provide their services this year by waiving their fees
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A letter head showing the organization’s address and contact 
details  

  

A copy of your constitution and articles of association (or similar 
documents if the above do not exist, showing the organization’s 
status)  

  

A copy of your organization’s latest set of accounting 
statements (if any exist)  

  

Copies of any letters of support for your project  
  

If your organization has previously received a grant from STC 
please include a brief report and evidence of how you promoted 
the contribution from the Council 

 

Other (please list)    
  
  
  

 
If any of the above documents have not been enclosed, please give reasons 
why in the box below:  

 

  
 
 
 
 
 

  

  
  

We have the Royal
Charter available
online

N/A

The Royal Charter can be found:
https://www.britishlegion.org.uk/quick-links/the-royal-charter

The document is too large to enclose

Copy of programme
and poster from 2019
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5. Declaration by the applicant  

I/we declare that, to the best of my/our belief, the information given on this 
application form and in any enclosed supporting document is correct.  

I/we declare that, I/we have read the Town Council’s Grant Policy and believe to 

the best of our knowledge, that we meet the criteria set out by the Policy.  

I/we confirm that a risk assessment will be completed prior to an event granted 
funding by the Town Council. 

I/we accept the following:  

(i) that any false information we provide, even if provided in good faith, 
may lead to the withdrawal of the grant offered;  

(ii) that any grant offered will be used only for the purposes set out in this 
application;  

(iii) that we will provide reports on progress at the request of the Town 
Council;  

(iv) the support of the Town Council will be publicised; 

(v) that should any grant offered, not be used in accordance with the terms 
and conditions set by the Town Council, we undertake on behalf of the 
organisation to repay the outstanding amount to the Town Council on 
demand.  

Please be aware that the decision as to whether you have been successful in 
your application will be communicated to you shortly after the relevant Council 
meeting.  
 

Signed:    
  

 

Print Name(s):    
  

 

Position(s):    
  

 

Date:   

  

CAROLANN PABST

SOCIAL & PR SECRETARY - SALTASH BRANCH

1st March 2021



Notes: 
Policy information regularly requested from Employing companies is noted above. Please refer to the Policy, Schedule and wording for 
additional information regarding the specific policy endorsements, exclusions, excesses or conditions 

 

 

 

 

 

SUMMARY OF PUBLIC/PRODUCTS LIABILITY INSURANCE  

Policy No  RSAP2373067200 

  
 

 
Name of policy holder 

 
The Royal British Legion and subsidiary companies  
  

Date of commencement 
of insurance policy. 

01 October 2020 

 
Date of expiry of 30 September 2021 
Insurance policy. 
 

 

Limit of Indemnity 
 
Public Liability  
 

 
 
£25,000,000 each event 

Products Liability £25,000,000 any one period of insurance 
  

 
 
We confirm that the above numbered policy, subject to its terms conditions and exceptions will cover the insured 
against: 
 

1. Legal liability to pay damages 
 

And  
 
2. Claim costs 

 
In respect of 
 
a. Bodily Injury (other than to any Employed person) 
b. Property damage 
c. Nuisance, trespass to land or trespass to goods, or interference with any easement 

 
Which arises in connection with the Business and which occurs during the period of insurance 
 
For on behalf of 
Royal & Sun Alliance Insurance plc 
 
 
Stewart Chamberlain 
Senior Underwriter 
Commercial Risk Solutions 
 
 



 

 

The Royal British Legion – Saltash & District 
205 Grassmere Way 
Pillmere 
Saltash 
PL12 6XW 
 
Telephone: 07494 478239 
 
Email: SaltashDistrict.Committee2@RBL.Community 
 
Date:   1st March 2021 
 
The Town Clerk – Mr Ray Lane 
Saltash Town Council - Saltash Festival Fund Committee 
Guildhall 
Saltash 
Cornwall 
 
Dear Mr Lane 
 
Re:  Annual Festival of Remembrance Concert to launch the Poppy Appeal. 
 
As Social & PR Secretary for the Saltash & District branch of the Royal British Legion, I am writing to you 
enclosing our application for Festival Funding, in order to launch this year’s Poppy Appeal here in Saltash, 
with our Annual Festival of Remembrance event at the Wesley Church on the 30th October 2021.  
 
I do hope the Committee look favorably on this application, as without the Festival Funding, we would 
not be able to stage this event which brings the Saltash Community together at this poignant time of 
year, particularly as this year we are celebrating 100years of the Branch and Centenary of TRBL 
 
Any queries, please do not hesitate to contact me. 
 
Yours faithfully 

 
 
 
 

Ms Carolann Pabst 
Saltash & District – Social & PR Secretary 
 
 
Enc. 

























ROYAL BRITISH LEGION
Saltash & District Branch

Festival of Remembrance

to launch the Poppy Appeal
Saturday 26th October 2019 - 7.30pm

Wesley Methodist Church
Callington Road, Saltash

With Music from 

Choir

Forthcoming Remembrance Events

Saturday 2nd November 2019 – 10.00am til 12 noon
RBL Coffee Morning – Wesley Church, Callington Road, Saltash

~ ~ ~ ~ ~ ~ 
Sunday 10th November 2019 – 2pm

Civic Remembrance Service at Wesley Methodist Church
Followed by a Parade down to St Nicholas & St Faith Church for

Wreath laying
~ ~ ~ ~ ~ ~ ~

Monday 11th November 2019 – 10.45am muster
RBL 2 Minutes Silence & Salute - Outside Brunel Pub, Fore St, Saltash

Please feel free to join us in 
~ ~ ~ ~ ~ ~ ~

Our thanks also go to Saltash Town Council and the Festival 
Fund for helping us to fund this event



Good Evening, Ladies and Gentlemen

Welcome to our 2019 Festival of Remembrance which 
marks the start of our Poppy Appeal. This year 
RWindband are joined again by St Stephens Primary School 
Choir and we have the Burraton Male Voice Choir 
returning to the repertoire. I think the music will reflect 
the occasion, so sit back and enjoy the show.

As always our Branch has been very busy at many fund 
raising events, for which I voice my thanks to my hard 
working team of volunteers, my thanks also to                                                                 
the very generous people of Saltash.  Thank you.

David Newman
Chairman 
Saltash & District
Royal British Legion

Reveille – RWindband
~ ~ ~ ~ ~ ~ ~

The National Anthem – RWindband

God save our gracious Queen, 
Long live our noble Queen, 

God save the Queen: 
Send her victorious, 
Happy and glorious, 

Long to reign over us: 
God save the Queen. 

Thy choicest gifts in store, 
On her be pleased to pour; 

Long may she reign: 
May she defend our laws, 

And ever give us cause 
To sing with heart and voice 

God save the Queen
~ ~ ~ ~ ~ ~ ~

March of the British Legion - RWindband
~ ~ ~ ~ ~ ~ ~

Vote of Thanks – Mr Bill Dent  (President of Saltash RBL)
~ ~ ~ ~ ~ ~ ~

Barnum & Bailey’s Fractured Favorite – RWindband

The organisers of this event wish to say a big 
“Thank You” to all the performers and

volunteers for their 
help and support 

Our thanks also go to 
Saltash Town Council and the Festival 
Fund for helping us to fund this event
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Programme

Opening Address  - Mr Bill Dent (President of Saltash RBL)

March of the British Legion  - RWindband
~ ~ ~ ~ ~ ~ ~

Introduction to the St Stephens School Choir

A Land Fit for Heroes (from Edith’s Wartime Scrapbook)

We Shall Remember

A Special Song written for this occasion
~ ~ ~ ~ ~ ~ ~

Introduction to the RWindband 

Abide with Me

Sheltering Sky

Shannon Falls
~ ~ ~ ~ ~ ~ ~

Introduction to the Burraton Male Voice Choir

Anthem from Chess

Finlandia

The Last Farewell
~ ~ ~ ~ ~ ~ ~

Hymn

Jerusalem (Tune – Parry) - Accompanied by Phil Taylor

And did those feet in ancient time
Walk upon England's mountain green?

And was the holy Lamb of God
On England's pleasant pastures seen?

And did the countenance divine
Shine forth upon our clouded hills?

And was Jerusalem builded here
Among those dark satanic mills?

Bring me my bow of burning gold!
Bring me my arrows of desire!

Bring me my spear! O clouds, unfold!
Bring me my chariot of fire!

I will not cease from mental fight,
Nor shall my sword sleep in my hand,

Till we have built Jerusalem
In England's green and pleasant land.

~ ~ ~ ~ ~ ~ ~

Act of Remembrance

Last Post – RWindband

Exhortation – Mr David Newman (Chairman of Saltash RBL)

They shall grow not old, as we that are left grow old;
Age shall not weary them, nor the years condemn
At the going down of the sun and in the morning

We will remember them
WE WILL REMEMBER THEM 
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Service of Remembrance 

Opening Address  - Mr Bill Dent (President of Saltash RBL)

Service - Branch Chaplain Prebendary Brian Anderson
~ ~ ~ ~ ~ ~ ~

Hymn
Dear Lord and Father of Mankind  (Tune: Repton) –

Accompanied by Phil Taylor

Dear Lord and Father of mankind, forgive our foolish ways!
Re-clothe us in our rightful mind, in purer lives thy service find,

in deeper reverence, praise; in deeper reverence, praise.

In simple trust like theirs who heard, beside the Syrian sea,
the gracious calling of the Lord, let us, like them, without a word,

rise up and follow thee; rise up and follow thee.

O Sabbath rest by Galilee! O calm of hills above,
where Jesus knelt to share with thee the silence of eternity

interpreted by love! interpreted by love!

Drop thy still dews of quietness, till all our strivings cease;
take from our souls the strain and stress,

and let our ordered lives confess
the beauty of thy peace; the beauty of thy peace.

Breathe through the heats of our desire thy coolness and thy balm;
let sense be dumb, let flesh retire; speak through the earthquake, 

wind, and fire,
O still, small voice of calm; O still, small voice of calm.

~ ~ ~ ~ ~ ~ ~ 

Reading - Branch Chaplain Prebendary Brian Anderson

Hymn
Eternal Father (Tune: Melita) - RWindband

Eternal Father, strong to save,
Whose arm doth bind the restless wave,

Who bidd'st the mighty ocean deep
Its own appointed limits keep:
hear us when we cry to thee
For those in peril on the sea.

Saviour, whose almighty word
The winds and waves submissive heard,

Who walkedst on the foaming deep,
And calm amid its rage didst sleep:

hear us when we cry to thee
For those in peril on the sea

sacred Spirit, who didst brood
Upon the chaos dark and rude,

Who bad'st its angry tumult cease,
And gavest light and life and peace:

hear us when we cry to thee
For those in peril on the sea.

Trinity of love and power,
Our brethren shield in danger's hour;
From rock and tempest, fire and foe,
Protect them wheresoe'er they go:

And ever let their rise to thee
Glad hymns of praise from land and sea.

~ ~ ~ ~ ~ ~ ~ 

Prayers - Branch Chaplain Prebendary Brian Anderson



Grant Application Checklist 

 

PLEASE CHECK THAT THE APPLICATION DOES NOT CONFLICT WITH THE 
FOLLOWING: 

 Statutory services. 
 Expeditions or trips. 
 Replacement for statutory funding. 
 Bursaries or scholarships. 
 Projects outside of Saltash. 
 Individuals. 
 Hospitality. 
 National Charities. 
 Salaries or routine administration costs. 
 “Upward funders”- local groups who send fundraising to central headquarters 

for redistribution. 
 Private organisations operating as a business to generate a profit or surplus. 
 Projects with party political links. 
 Organisations intending to support or oppose any particular political party or to 

discriminate on any grounds. 
 Projects which discriminate on any grounds. 
 Projects which do not benefit the Saltash community at large. 
 “Branches” that could be funded by the main organisation. 
 Buildings that are uninsured. 
 A project that competes or conflicts with any service, project or event being 

supported, organised or funded by the Town Council. 
 Applications from organisations with substantial and allocated resources will 

not be considered a priority for funding and will usually be unsuccessful. 
 Applications will not normally be considered from national organisations or local 

groups with access to funds from national “umbrella” or “parent” organisations, 
unless funds are not available from their national bodies, or the funds available 
are inadequate for a specified project. 

 

 

 

 

 

 

 

 

 

 



Is application fully completed: ☒ 
Have the organisation, or a sub group of the 
same organization, applied for funding in the 
same financial year: 

No 

When is the event or project to commence: 30/10/21 
Does the application directly benefit the residents 
of Saltash and clearly demonstrate this: 

Yes 

Is the application submitted 20 working days prior 
to the next P&F Meeting: 

Yes 

Has the application shown intent to clearly 
acknowledge the support of the Town Council on 
publicity material: 

Yes 

Amount of funding applied for: £700.00 
If Community Chest application has the grant 
applied for exceeded £1000:  

N/A 

If Festival Fund application has the amount 
exceeded £1500 per day: 
(please note maximum of 2 days per event) 

No 

 

Mandatory requirements: 

All of the following requirements must normally be met by applicants. Where they are 
not met a clear reason should be given in writing with the application. Please ensure 
all relevant documents are received: 

Copies of the most recent bank 
statements must be provided. 

Yes 

Public Liability Insurance Certificates 
are required for any events or projects. 

Yes 

If staff will be involved Employee 
Liability Insurance Certificates are 
required. 

N/A 

Buildings Insurance will be required if 
an application relates to funding 
towards this purpose. 

Yes 

Full contact details for the applicant as 
well as any registered address for the 
organisation should be supplied.  

Yes 

A copy of the constitution for the 
organisation should be included. 

Yes 

Match funding is extremely important 
and the applicant needs to demonstrate 
that this is in the process of being 
sought or is already committed. 

Yes 

 

 

 

 

 



What Key Priority Area does the application fall under: 
(Please tick all that apply) 
The promotion of tourism and leisure for both residents and 
visitors to the area with a community focus. 

☒ 

Supporting local safety campaigns. ☐ 
Benefit health and wellbeing. ☒ 
Promote pride in the community. ☒ 
Highlight important local issues/history/culture to local 
residents and students. 

☒ 

Promote a sports -related initiative or event. ☐ 
Increases visitors to Saltash and improves the local economy. ☒ 
Promotes environmental issues which improve the local area. ☐ 
Takes into account locals when organising events. ☒ 
Takes the environment and waste management into 
consideration. 

☐ 

 

Date application sent for review by the 
Chair and Vice Chair of P&F: 

09/04/21 

Date approved by Chair and Vice Chair 
of P&F: 
If application is refused please follow 
appeal procedures. 

23/04/21 

Date to be received by P&F Committee: 27/05/21 

 

Checklist after Committee Consideration: 
Date letter sent to inform applicant of 
the decision: 

Click or tap to enter a date. 

Date for supporting documents and 
receipts to be received: 

Click or tap to enter a date. 

Date for report to be received by P&F 
Committee after the event: 

Click or tap to enter a date. 

 

Checklist after Event / Project Completed: 
Receipts sent to Finance: Choose an item. 
Did all the funding awarded be utilized: Choose an item. 
If not how much was unspent: £0.00 
Date Finance has been informed of 
funding used: 

Click or tap to enter a date. 

Date report received by P&F: Click or tap to enter a date. 
 

Date Admin 
Completed:  

Click or tap to enter a date. Signed:  

Date Finance 
Completed: 

Click or tap to enter a date. Signed:  

 


